
LMS Training Guide: Gradebook, Pacing, & Calendar

Learn How To:

 • Access and navigate your course gradebooks 
 • View and manage your calendar
 • Adjust your pacing for completion of courses 
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How to Access Your Gradebooks

 From your home page, click on “Grades” underneath a 
course name. 

 Or, when inside a course, click on the “Grades” tab in the top right of the screen. 
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Navigating the Gradebook
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Viewing Teacher Feedback

 
This section shows your score to date, target end date (we will cover this 
later in the guide) and % of the course completed to date. 

 The Gradebook page for a course shows your score (points and percentage), date 
submitted, and suggested date due for each assignment. 

 
 

A blue arrow indicates your teacher has marked 
that assignment to be redone.   

 
Click on a score in the Gradebook to view details of the score, as well as 
teacher comments. 

Reviewing teacher feedback on assignments is critical to your progress! 
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Gradebook Options

  

This page allows you to project your fi nal percentage. All recorded assignment scores are visible 
below and may not be changed. You can predict your fi nal percentage by entering hypothetical 
scores for your remaining assignments in the empty spaces and pressing the “Recalculate” button.

Allows you to view class statistics. 

See how you are mastering learning objectives. 

Check your activity log for the course

Change your intended end date for the course (see below for more information on this)  

Click here to send a message to your teacher. 
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Calendar and Pacing

The LMS automatically creates suggested due dates for all assignments based upon your designated Laurel 
Springs end date.  You can view your calendar by daily assignments, weekly, monthly or all.  This can be a 
great help in understanding the pace at which you need to work so that you can best manage your time.  
We realize you may have a busy schedule and there may be times you will not be able to work as much as 
you would like.  The system will show the suggested lessons you need to complete to get back on track by 
highlighting them in red.  

NOTE: These are not set due dates that result in grade penalties if not met. It is not required that you follow 
this calendar. It is simply a resource. The primary deadline to keep in mind is your Laurel Springs enrollment 
end date; but, you are expected to regularly send in work and stay on pace to fi nish. If you are unable to work 
for whatever reason, it is important you communicate with your teacher.
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If you have another calendar, such as on Google or Yahoo, the LMS calendar can be 
uploaded to the outside calendar to create a comprehensive calendar of schoolwork, 
appointments and commitments. 

 

 
If you have another calendar, such as on Google or Yahoo, the LMS calendar can be 
uploaded to the outside calendar to create a comprehensive calendar of schoolwork, 
appointments and commitments. 

  Click on the “Calendar” link located in the top left of the homepage. It 
will take you to the calendar view. 

 

 

Also, on your homepage 
you will see a “Due Soon” 
header that shows 
assessments and 
assignments with 
suggested due dates 
during the current week. 
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What if you want to fi nish a course before your enrollment end date? 

 

 

At Laurel Springs, it is also acceptable to work on one course at a time or fi nish a course ahead of your 
designated end date. You can actually change your intended completion date for a course within the 
system so that your assignment calendar is automatically updated. The target end date can be adjusted 
from your Gradebook page.

 

Here you may choose to click on the icon and adjust your target 
end date if you plan to finish prior to your enrollment end date. 


